
F O R M MR-RM 1 

( 1 1 . I . B e ) 

Hall of lUcerds 
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r r. 
REQUEST FOR RECORDS RETENTION SCHEDULE 

To be Submitted to the Records Management Division 
Hall of Records Com mission 

SCHEDULE 
NO. 

PAGE 
NO. 

Requesting Agency 

3. Authorization Requested (Check only one of the squares below) 

2. Division or Bureau of Requesting Agency 
County Personnel Board -

•
Dispose of present occumulotion. No 
additional -accumulation is antici

pated. Records have ceased to have value 
to warrant retention. 

Establish retention schedule for re- • 
cords for which there is o continuing 

accumulation. The records will cease to 
have value to warrant their retention after 
the period of time indicated. 

•
Microfilm and destroy originals. 
Originals if not microfilmed would be 

retained for the period of time indicated. 

4. 
Item 
No. 

5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate,, inclusive dates, and quantity 
(cubic or linear feet) . Show recommended retention period. 

6. Recommendotion 
of Hall of Records 
and Board of Public 
Works. 

OEUERAL FIIS 
Sleet Letter eie© 
Date* t 1959 — 
Quantity i $ file dra&ters 
File Arrangement t % subject 
The General File contains original studies, reports end papers* 

as veil as printed end alseogrepoed Batoriel under the following main 
subject headingst« 

Aocident Cases Pending*-(in the ease of a county employee involvejl 
in an accident, the Individual's file le removed 
froa the Personnel File (Schedule C-241, I tea 2) &n|l 
filed separately until final determination of the 
case.) 

i&sability Bearings— 
Transcripts of itearins*. Reports and Recoarusndation\) 

general Correspondence 
Medical Progress—.Phyelcal tSurainationB and Schedules 

Standards. Programs* Reports and Studies (Indi
vidual modi eel examinations are Hied in the 
Personnel Filea—Schedule C-241, I ton 2} 

Safety Prosraas—JPregras arranged by title 
Correspondence 
Inspections 
Reports 

Special Pregraas 
Printed and alaeographed materiel Is considered to be nanrecord 

7./Agency, Division or Bureau Representative 

bedule Authorized a? Indicated in Col. 6 by Hall of 
Records Commission. 

Date Archivist 

Disposal Authorized as Indicated in Col. 6 by Board of 
Public Works. 

Date Secretory Ls' 



i f 
FORM KR-RM 

( 6 - 60 ) 
Hall of Records 

Commission 

RtQUEST FOR RECORDS RETENTION SCHEDULE 
(Continuation Sheet) 

SCHEDULE, 

PAGE 
NO. g 

tem 
No. 

5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet) . Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

be destroyed as soon as no longer needed by ths office* All mGtoriajL 
having continuing legal or ednlnlctrail ve value to the operation of 
the offloo should bo retained until such value ceases; 
R£CG*3SJiDATiaNt HETAIU FOP. TREES TEARS; THtS VSBtaOti 

f&mw. ummrnxm nm (pouts mn vtm& vmzv &mxt 
EKPLQXBSS) 

Siaei •. 3" x 5" cards . 
Dates i 1959 — 
Quantity* 1 card tray 
file Arrangement i Chronological( by month! and alphabetical, by| name within each month 
this card file 18 established for the purpose of Insuring etten-

daaoe of individual police of fleers and other publio safety employees 
at physical examinations «aich Must be taken periodically. Each carl 
gives the name of the eaployee, date.of examination and types with a 
notation of past examinations and dates taken* 

RSXAIH '«HILS CUKBENT ASD FOR XHHEB ISAHS THBRS&FTî  
TBEH DSSXSOI. 


